


03/09/2013 – 19/07/2019 ,  Ankara Turkey

ITALIAN/ ENGLISH LANGUAGE INSTRUCTOR    YILDIRIM BEYAZIT UNIVERSITY

•   ,      ,     Responsible for planning preparing and delivering lessons and materials ensuring they are delivered as
     planned with clear aims and objectives

•        Teaching Italian at undergraduate level as elective course
•     Teaching English at Preparatory School
•            , , Tracking progress through assessment and reporting and assisting in improving their listening speaking reading

       and writing skills via individual and group sessions
•       Monitoring and evaluating the progression of students
•   ’    :  , , Evaluating the students class work and assignments Grading tests essays reports
•  ’ ,          Evaluate students performances including grading homework assignments and making note of how well

   students participate in discussions
•         -       Collaborate with other teachers and instructors to develop education wide policies and create an overall better

 learning environment
•               Collaborating with Italian Embassy to involve University in addressing student to apply for italian grants
( )   masters and Erasmus projects

•                 Encouraged all students to be actively engaged in their own learning and in reviewing their progress against
.targets

12/10/2006 – 16/07/2013 /  ( ),   London Bari Italy United Kingdom

OPERATION EXECUTIVE    CARLSON WAGON LITS

•     ,     ,  ,  &  Managing the whole travel lifecycles from the client enquiry stage including costing creating writing of
        itineraries to operation of all services and final invoicing

•   ,           ’Processing the payments reimbursements and refunds through SAP and Wings according to the contract s
regulations

•       ,       Budgeting the whole cycle of the event presenting costing and savings models to clients
•   ,    ,  , , Making visa arrangements organising meetings and accommodation social programme catering arranging

 ,     flight bookings logistics for arrivals and departures
•  ,        Preparing costings contract with suppliers along with restrictions and deadlines
•          Issuing airline group tickets according to costing contracted with suppliers
•          Preparing administration and communication strategies plaN for meetings and events
•     ’     Developing implementation plans of projects activities based on working strategies
•            Reviewing client specific meetings and events programmes and developing travel costings strategies

 ,  CURRENT Bari Italy

TRANSLATOR  FREELANCER

•    ,      .Freelance translator in Greek registered at the Chamber of Commerce

19/09/2014 – 15/03/2016 ,  Rome Italy

TEACHING ITALIAN AS FOREIGN LANGUAGE     University of Tor Vergata

Website :// . 2. /https web uniroma it  

13/10/1998 – 13/04/2003 ,  Bari Italy

FOREIGN LANGUAGES AND LITERATURES   Bari University

Address   , 70100, , Piazza Aldo Moro Bari ItalyWebsite . .www uniba it 

05/10/2005 – 02/03/2007 ,  Potenza Italy

MASTER IN BUSINESS ADMINISTRATION      Universita' degli studi delle Basilicata

Website . .www unibas it 

,   Cambridge United Kingdom

CELTA    University of Cambridge

Website . . .www celta ac uk 

EDUCATION AND TRAINING





12/03/2005 – 06/10/2005 

Trainee for Morfimare Logistics 

•   /           Translating from English Greek into Italian invoices and customs declarations of commercial traffic including
   ,     containers and packaged goods imports and exports of livestock

•   /      Interpreting in Greek Italian between passengers and port authority
•        Preparing reports based on goods and ferries traffic
•       Participating to staff meetings and educational seminars

15/06/2003 – 01/10/2003 

Trainee for Italian Foreign A aires Ministry ff

•    /           Interpreting service in Italian Greek and vice versa according to the needs of the Embassy
•          Counselling service for Cypriot students willing to study in Italy
•    ,     Preparations for cultural events as well as diplomatic visits
•            Research on assigned policy topics in relation to Italian influence in Cyprus
•     Updating Embassy traders' contacts database
•   ’    Expanding the Embassy s social media outreach

Link :// . . /https www tirocinicrui it  

06/01/2003 – 12/04/2003 

Language Assistant Comenius 2 project 

          (  ,  2.2)Italian Language trainee in Darmstadt on behalf of INDIRE agency Comenius Programme action

Link :// . .https www indire it 

TRAINEESHIP 
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